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International Organization for Migration in Kazakhstan and Central Asia invites all stakeholders to participate in a panel session on "Migration and development in the countries of the Customs Union" at the VII Astana Economic Forum, which will be held on 21-23 May in the capital of the Republic of Kazakhstan. The panel session will be held at Palace of Independence in Astana on 22 May, at 11.30a.m., organized and moderated by the International Organization for Migration.
Read more


[image: ]


[image: ]
Canadian Visa Application Centre in Kazakhstan
All information you need to know for visiting Canada you will find in this section. Immediately, you will be able to apply for work, guest or student visa.
Read more...


[image: Canadian Visa Application Centre in Kazakhstan]


[image: ]
William Lacy Swing became “Person of the Month”
Ambassador William Lacy Swing has dedicated his career to public service on behalf of the United States of America and the international community. William Lacy Swing has ably led International Organization of Migration over the past five years.
Read more...
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Latest news:
	With Public and Private Sectors at Odds, Traffickers Win. Let’s work together to protect its victims.
	IOM: Most Victims Trafficked Internationally Cross Official Border Points
	Migrant Vulnerabilities and Integration Needs in Central Asia – Assessing migrants’ and community needs and managing risks – Astana, 2017
	Regional Workshop on Development of a Course Programme on International Migration Law and Assisted Voluntary Return and Reintegration
	USAID HOSTS A WORKSHOP ON REGULATING MIGRATION AND REDUCING RISKS OF RADICALIZATION AMONG MIGRANTS
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Vacancy: Driver (Tashkent, UZ)

	
	


Terms of Reference 
	I. Position Information

	Position title
Position grade
Type of contract
Duty station
	Driver
UG
SST
Tashkent

	Job family:
Organizational unit:
Position number
Position rated ¨
Subject to rotation
	Admin.
Admin.
n/a
n/a
n/a

	Reporting directly to
	Fin./Admin. Assistant

	Overall supervision by
	Assistant Programme Officer

	Managerial responsibility
	No

	Directly reporting staff
	No


 
	II. Organizational Context and Scope

	 
Under the general supervision of IOM Officer in charge in Uzbekistan and the direct supervision of the IOM Fin./Admin. Assistant, the incumbent will be responsible for the implementation of IOM activities in Uzbekistan, in particular:

	III. Responsibilities and Accountabilities

	 
	Drives vehicle safely for the transport of authorised personnel
	Collects and delivers of mail, documents, and other items.
	Meets official personnel at the airport and facilitate immigration and customs formalities as required;
	Takes care of the day-to-day maintenance of the assigned vehicles, check oil, water, battery, brakes, tries, etc.; performs minor repairs and arrange for other repairs and ensures that the vehicle is kept clean.
	Logs official trips, daily mileage, gas consumption, oil changes, greasing, etc.
	Ensures that the steps required by rules and regulations are taken in case of involvement in an accident.
	Ensures that the IOM vehicles are used only for official/authorized business, as advised by the supervisor
	Keep report of vehicle spare parts;
	Makes purchases of  stationary goods necessary for office or trainings
	Assist in renting other vehicles, if requested
	Files incoming and outgoing correspondence in the office
	Receive, assess and refer telephone and personal inquires to the appropriate staff for reply. While being not assigned to any duty out of the office, an incumbent has to be at the office and refer the calls
	Performs other duties as assigned.


	
IV. Competencies

	The incumbent is expected to demonstrate the following technical and behavioural competencies:

	 
Accountability
	Accepts and gives constructive criticism
	Follows all relevant procedures, processes, and policies
	Meets deadline, cost, and quality requirements for outputs
	Monitors own work to correct errors
	Takes responsibility for meeting commitments and for any shortcomings

Client Orientation
	Identifies the immediate and peripheral clients of own work

Continuous Learning
	Contributes to colleagues' learning
	Demonstrates interest in improving relevant skills

Communication
	Actively shares relevant information
	Writes clearly and effectively, adapting wording and style to the intended audience
	Listens effectively and communicates clearly, adapting delivery to the audience
	Excellent communication skills and health, good physical condition

Performance Management
	Provides constructive feedback to colleagues

Professionalism
	Masters subject matter related to responsibilities
	Identifies issues, opportunities, and risks central to responsibilities
	Incorporates gender-related needs, perspectives, and concerns, and promotes equal gender participation
	Persistent, calm, and polite in the face of challenges and stress
	Treats all colleagues with respect and dignity
	Works effectively with people from different cultures by adapting to relevant cultural contexts
	Knowledgeable about and promotes IOM core mandate and migration solutions

Teamwork
	Actively contributes to an effective, collegial, and agreeable team environment
	Contributes to, and follows team objectives
	Gives credit where credit is due
	Seeks input and feedback from others
	Actively supports and implements final group decisions

 


 
	V. Education and Experience

	 
	Minimum 7 years driving experience.
	Holder of a valid driver’s license category 'B' (minimum requirement) with clean driving record.
	Knowledge of minor vehicle trouble shooting.
	Knowledge of national traffic and vehicular regulations a must.
	Knowledge of city and national  routes an advantage.

	Previous work experience in international organizations and companies would be an advantage.



 
	VI. Languages

	Required

	 
	Uzbek
	Russian

 
	 
Fluent
Fluent

	Advantageous

	 
	English

 


 
How to apply:
Interested candidates are invited to submit their applications to e-mail This email address is being protected from spambots. You need JavaScript enabled to view it. 
Only shortlisted candidates will be contacted.
The deadline for submission of applications till 01.10.2018


What we do?
своими руками
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65th Anniversary
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Astana, Kazakhstan, 14 A.Mambetov Str., Tel.: +7(7172) 696-553
Almaty, Kazakhstan, 6a Zvereva str., Tel.: +7(7272) 582-240/ 581-031/ 275-930/ 913-973
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